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M LPERSMAN 1000-170
SAl LI NG DI ARY
Responsi bl e BUPERS Phone: DSN 882- 4346
O fice ( BUPERS- 26) COoM (901) 874- 4346
FAX 882- 2640

Ref er ences (a) OPNAVI NST 1000. 23C

1. Policy. Upon sailing, all ships and deployable units,
squadrons, and staffs getting underway will submt a Sailing
Diary each tinme they | eave port (any port), regardless of tine
in port. Each nenber of the ship’s conpany who will not be on
board at time of sailing nust be reported as Absent on Sailing.
Upon arriving at a port, a Sailing Term nation D ary nmust be
submtted to delete the previous Absent on Sailing. The term
“shi ps conpany” refers to all personnel who are attached to an
activity in a duty or tenporary duty (TDY) status.

2. Purpose. In the unfortunate event that a unit nmay
experience sonme formof disaster on board, it is absolutely

i nperative that | eadership and personnel accounting systens have
t he nost up-to-date personnel information/data possible from
that unit. The Sailing Diary provides that vehicle in which
this is acconplished.

3. Responsibilities

a. See reference (a) on Sailing D ary policy/procedures for
submari nes.

b. Al ships with conponents for which they are responsible
will report Sailing and Term nation D aries using the Navy
St andard | ntegrated Personnel System (NSIPS). A conponent is an
activity permanently assigned to the ship, but has a different
activity title and its own unique unit identification code (U C

4. NSIPS Procedures. Strict adherence to these requirenents
is essential in order for Commander, Navy Personnel Conmand

( COWAVPERSCOM) to provide the status of an activity and
personnel in the event of a disaster at sea. The Active
Readi ness Information System (ARIS), permts the personnel
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managers to qui ckly determ ne passengers enbarked, survivors
enbar ked, personnel on board to tenporary additional duty (TAD),
and personnel absent when the ship or nobile unit gets underway.

a. Prior to getting underway: A diary will be created in
NSI PS.

b. Upon sailing: Release the Sailing Diary in NSIPS for
all ship s conpany and enbar ked personnel .

c. \Wile underway:
(1) Personnel Arrivals. |[If personnel arrive while

underway, determ ne the reason they are reporting. See the
bel ow t abl e:

PERSONNEL ARRI VALS

| F: TRANSACTI ON: SUBM TTED BY: METHCOD:

Reporting Gain Shi ps attached to Personnel | Submt

for duty Support Activity Detachnent | docunmentation to
(PERSUPP DET) Afl oat PERSUPP DET Af| oat
Shi ps not attached to I n NSI PS
PERSUPP DET Af| oat

Reporting Enbar ked Al'l  Shi ps I n NSIPS

for TAD to Passenger

augment

nor mal

nanni ng

or

enbar ki ng as

passengers

or as

survivors

(See next page.)




(2) Personnel
underway, determ ne the reason they are | eaving.

t abl e:

Departures.

| f personnel

1000- 170
CH 26, 6 Apr 2009
Page 3 of 4

depart while
See t he bel ow

PERSONNEL DEPARTURES

| F:

TRANSACTI ON:

SUBM TTED BY:

METHOD:

Ship’'s
conpany
menber is
bei ng
transferred
to a new
duty station

Loss

Shi ps attached to
PERSUPP DET Afl oat

Subni t
docunentation to
PERSUPP DET Af | oat

Shi ps not attached to
PERSUPP DET Afl oat

In NSIPS

On board for
TAD to
augment

nor nal
manni ng and
are now
departing

Debar ked
Passenger

Al'l  Shi ps

I n NSIPS

Ship’'s
conmpany
menber
departing on
| eave or TAD

Debar ked
Passenger

Al'l Ships

I n NSIPS

An enbar ked
uni t,
squadron, or
staf f

debar ks
under way

Unit/Staff
Debar k

Al'l  Shi ps

I n NSIPS

Ar med

| andi ng
party or
VBSS t eam
departure or
return

Armed Landi ng
Party

Al'l  Shi ps

I n NSIPS

(See next page.)
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5. NSIPS Navigation. The remainder of this article contains
i nformati on on navigating through the NSIPS diary application
panel s and their uses.

a. Fromthe NSIPS Hone Screen, click on D ary>,
Sailing Adm n>, Use>, Sailing Admn — Create.

b. Sailing Admn — Create panel will appear. At the bottom
of the screen the U C and the Nane of the Ship under the
Department Description wll be reflected.

c. Cick on the Ship and a panel with four tabs across the
top of the screen will appear. Note what each tab is for;
Sailing Info, Absent on Sailing, Enbark/Debark Passengers, and
Armed Landing Party.

(a) Sailing Info Tab: Used for information such as
sai | i ng begi nni ng/ endi ng dates, sailed fromreturn to Port, and
to report when a unit, squadron, or staff has enbarked/ debarked
with the ship.

(b) Absent on Sailing Tab: Used to add or delete
per sonnel absent on sailing or ship’s conpany personnel who
depart/return after getting underway.

(c) Enbark/Debark Passengers Tab: Used to add or delete
enbar ked/ debarked United States (U.S.) mlitary officer and
enlisted passengers, foreign mlitary passengers, and civilian
passengers.

(d) Armed Landing Party: Used to add or del ete an arned
| andi ng party, or personnel when a VBSS teamis landed in a
foreign territory or vessel for purposes other than training,
shore patrol, or parades.



